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CREATING AN ANONYMOUS  
QUALTRICS SURVEY 
Creating Surveys 

1. Log in to the UI Qualtrics site using your HawkID and password 

2. In the bottom left corner, 
select Create a new project 

 

 

3. Under From scratch, 
select Survey then Get 
started 

 

xc 
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https://uiowa.qualtrics.com/
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4. Name your survey and 
select Create project 

 

5. Determine the type of 
question and the answer 
options best suited for 
your survey 
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6. Type in the question and 
answer options 

 

7. If you would like the 
survey to run for a specific 
duration, select Survey 
options on the left, then 
select Responses. Scroll 
down to the Survey 
availability section, select 
Set specific start and 
expiration date and enter 
your desired availability 

 

x 

x 
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7. On the left, select 
Survey options then 
Security, then turn the 
Prevent multiple 
submissions toggle to On 

 

8. Scroll down and turn the 
Anonymize responses 
toggle to On 

 

9. In the top right corner, 
select Publish 
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Sending Surveys  
 

Select Distributions in the top toolbar, then select Email then Get a single reusable link 
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Survey Results 
 

To view results, navigate back to the survey under Projects. Select Results from the toolbar at the top.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To export results, in the top right corner select the down arrow icon then select Download dashboard and export 
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