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EXTERNAL REVIEWERS FOR PROMOTION RECORD OF TENURE AND/OR PROMOTION CANDIDATES
[bookmark: _Toc81246688]The department must use an initial version of this chart to present the list of proposed external reviewers to the CLAS Associate Dean for the unit. The final version, included in the promotion record submitted to the College, includes the full list of proposed reviewers, the sequence in which they were invited, and the response about their willingness to serve as a reviewer.
Guidelines for selecting external reviewers:
The proposed list that is submitted to the deans should contain twice as many names as the number of external letters required of your department (see CLAS Procedures, I.E.2)
No more than one name at a time should be invited by the same institution
Approximately half of the final list of names must be the department’s nominees
Use the Sample Letter to External Evaluator
Use the Log of External Evaluators’ Letters

The DEO must check ONE of the boxes below at the time of initial submission of proposed external evaluators (see CLAS Procedures, I.E.2):
☐ I have confirmed that none of those proposed as external evaluators provided references during the candidate’s hiring decision nor were approved to serve as an external evaluator in any earlier review for promotion and/or tenure.
☐ I have attached a request to waive the guideline that no individual proposed as an external evaluator can have previously served as a reference during the candidate’s hiring process nor were approved to serve as an external evaluator in an earlier promotion/or tenure review. This request includes an explanation of the circumstances justifying the waiver.
Conflict of Interest: The following constitute COIs for external reviewers: 
Familial relationship
Financial relationship
Former advisor or advisee (dissertation, postdoctoral; allow committee members, but not advisor)
Collaborator in the last 5 years: Co-PI, Co-Author, scholarly work

	
Department: Click or tap here to enter text.					Date: Click or tap here to enter text.
Name of candidate: Click or tap here to enter text.			Name of committee chair: Click or tap here to enter text.
Promotion being pursued:						Clinical-track:
☐ tenure and promotion to Associate Professor			☐ promotion to Clinical Associate Professor
☐ grant tenure at current rank of Associate Professor		☐ promotion to Clinical Professor 
☐ promotion to Professor
External Reviewers
Academic Year of Review: Click or tap here to enter text.

	Suggested by candidate or committee?
	Name
	Current institution
	Rank
	Years at rank
	Special credentials, awards, or similar?
	Candidate initials confirming no COI or justification

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	

The University of Iowa prohibits discrimination in employment, educational programs, and activities on the basis of race, creed, color, religion, national origin, age, sex, pregnancy, disability, genetic information, status as a U.S. veteran, service in the U.S. military, sexual orientation, gender identity, associational preferences, or any other classification that deprives the person of consideration as an individual. The university also affirms its commitment to providing equal opportunities and equal access to university facilities. For additional information on nondiscrimination policies, contact the Director, Office of Equal Opportunity and Diversity, the University of Iowa, 202 Jessup Hall, Iowa City, IA 52242-1316, 319-335-0705 (voice), 319-335-0697 (TDD), diversity@uiowa.edu.
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