CLAS Syllabus Template Fall 2026
This template is intended as a guide to the information instructors must include in their syllabus. All text in yellow highlight/italics should be reviewed by instructors and then removed/revised as appropriate. 

2

Course title, including number and section; other course numbers if cross-listed

The University of Iowa
The College of Liberal Arts and Sciences
Semester, Year

General notes:
· If you add images, please use alt text to provide a brief description of the image or mark it as decorative.
· You are free to revise phrasing, use second person, etc., to customize your syllabus, except where noted.
· Please ensure that all links are correct and functional.
· You may organize section headings differently, but please do not remove the use of headings (and if you add sections, please use “Styles” to create headings). Headings created in this way assist with screen readers’ navigation of the document.

Notes on University policies: 
· The following sections have been written by the Provost’s Office and must be included in full or linked: Free Speech and Expression, Accommodations for Students with Disabilities, Absences for Religious Holy Days, and Non-Discrimination Statement. 
· The following sections have been written by the Provost’s Office and are recommended for inclusion, either in full or linked: Classroom Expectations, Sexual Harassment/Sexual Misconduct and Supportive Measures, Conflict Resolution, Mental Health, Basic Needs and Student Support, Class Recordings, Absences from Class, and Absences for Military Service Obligations.
· This version of the syllabus template includes links to the student-facing Provost policy site and does not include the full text of these policies. You are welcome to use the full text of the policies if you wish; please plan to check for any updates close to the start of classes to ensure you are using the most up-to-date policy language.
· This version of the syllabus template also organizes these University-level policies according to where they fit thematically with syllabus content created by CLAS, departments, and instructors, so it does not appear in this document in the same order it appears on the Provost site. You may reorganize these policies in any way you wish, provided the required ones are included, either in full or by linking to the Provost site. 

Description of Course
Give a description of the course subject matter and some of the reasons for its importance or other contextual material. This description should align with the General Catalog and MyUI descriptions. If the course is a GE CLAS Core course, please include this fact in the course description, noting its area within the GE program. 

Learning Objectives
All CLAS courses must have learning objectives/outcomes included in the syllabus. Include the skills that will be practiced/developed and the knowledge that will be gained of particular subject matter and/or of an approach to learning by the end of the course. Learning objectives/outcomes should align with class activities and assessments and with the program learning outcomes listed in the General Catalog. If the course is a GE CLAS Core course, please include either the learning outcomes for the GE area or a summary of how the course learning outcomes are aligned with the GE area. 

Outline of Course Topics
Please provide an overview list of the topics to be addressed in the course. 

Required Textbooks, Readings, and Other Materials
Book orders should be placed before early registration begins. Please see CLAS’s and the Registrar’s help pages and the Resources document for more information about textbook and resource policies and instructions, including federal regulations.

The required textbook(s) for this course are: 
Include title, author, publisher, year, ISBN, and where to find/how to access course materials (bookstore(s), ICON Direct, etc.) for any required textbooks/materials.

Please provide an overview of any required readings/viewings for the course that fall outside of the books/materials listed above. The goal of this section is to help students predict their workload based on type and quantity of course material. Examples of ways to convey this information include but are not limited to:
· X peer-reviewed journal articles from the last 10 years
· a selection of historical documents totaling no more than X pages per week
· between essays provided in ICON and assigned chapters of the textbook, readings should take approximately X hours per week to complete

Types of Assessments
Please provide an overview of the types of assessments and major assignments to be used in this course. Later in the syllabus you can provide details about how many assignments, how much they will be worth in the final grade, etc. This overview should capture the types of assessments and assignments students will be asked to complete. Examples include but are not limited to:
· multiple choice exams
· weekly in-person/online quizzes
· group projects or participation in peer review/workshop process
· formal or informal public speaking
· short or long written assignments

Course meeting time and place enter time and location
Department of XX provide link to departmental website

Instructor
Enter instructor’s name

	Phone
	Enter phone number

	Email
	Enter email address

Office location
Enter building and room number

Student drop-in hours 
Enter hours, days

Select a minimum of 3 hours/week. Define these hours in a way that helps students to understand their purpose and understand that you can meet with them at other times if they have a conflict with your drop-in hours. Note: instructors may choose the modality of student drop-in hours, keeping in mind that in-person courses must have some in-person hours.

Course Supervisor for courses that have a course supervisor
Enter course supervisor’s name

Email
Enter course supervisor’s email

Departmental Executive Officer (DEO)/Department Chair 
Enter DEO/Chair’s name

	Email
	Enter DEO/Chair’s email address

Student Complaints 
Students with a complaint about a grade or a related matter should first discuss the situation with the instructor and/or the course supervisor (if applicable), and finally with the DEO (Chair) of the department, school or program offering the course. Sometimes students will be referred to the department or program’s Director of Undergraduate Studies (DUS) or Director of Graduate Studies (DGS). 

Undergraduate students should contact CLAS Undergraduate Programs for support when the matter is not resolved at the previous level. Graduate students should contact the CLAS Graduate Affairs Manager when additional support is needed.

Course’s College (Administrative Home)
For undergraduate courses
The College of Liberal Arts and Sciences (CLAS) is the home of this course, and CLAS governs the add and drop deadlines, academic misconduct policies, and other undergraduate policies and procedures. Other UI colleges may have different policies.

For graduate courses
The College of Liberal Arts and Sciences (CLAS) is the home of this course, and CLAS governs the policies and procedures for its courses. Graduate students, however, must adhere to the academic deadlines set by the Graduate College.

Drop Deadline for this Course
You may drop an individual course before the drop deadline; after this deadline you will need collegiate approval. You can look up the drop deadline for this course here. When you drop a course, a “W” will appear on your transcript. The mark of “W” is a neutral mark that does not affect your GPA. To discuss how dropping (or staying in) a course might affect your academic goals, please contact your Academic Advisor. Directions for adding or dropping a course and other registration changes can be found on the Registrar’s website. Undergraduate students can find policies on dropping CLAS courses here. Graduate students should adhere to the academic deadlines and policies set by the Graduate College.

UI Email
Students are responsible for all official correspondences sent to their UI email address (uiowa.edu) and must use this address for any communication with instructors or staff in the UI community. For the privacy and the protection of student records, UI faculty and staff can only correspond with UI email addresses.

Course ICON site
To access the course site, log into Iowa Courses Online (ICON) using your Hawk ID and password.
See the Resource document for ideas related to ICON.

Grading System
[bookmark: _Hlk205995079]Almost all instructors use plus/minus grading. You must let students know whether the course uses the plus/minus grading system, including whether A+ is given and the criteria for earning it. For CLAS undergraduate grading guidelines and procedures, see this page. For graduate grading guidelines see this page.

Final grades will be awarded based on the following ranges: 
Instructors, please add percentages for how each grade below will be assigned.

A 			B 		C 		D 		F
A+  	97-100	B+ 	etc.	C+  		D+  		F 
A   	93-96		B   		C    		D  
A-	90-92		B-		C-		D-

Course Grades 
Include in the syllabus: The basic types and number of assignments to be completed and a breakdown of how much each one contributes to the final grade for the course. You should also include the deadlines for assignments (here or in the calendar) and any late work policies, including how late work affects grades.

[bookmark: _Hlk197597197]Provide to students somewhere but not required in the syllabus: Detailed information about assignments, including your expectations for student work. This information could be included in the syllabus but does not have to be. Alternately, it could be provided in a separate document or documents or built into your ICON site, if you wish to keep the syllabus shorter/less detailed. Example language for a variety of assignment types can be found in the Resources document.

Attendance and Accommodations
[bookmark: _Hlk205995186]Describe all attendance/absence policies in detail, including how they affect policies on late work (if they do). Be as clear as possible, and consider asking students to use the absence form in ICON under Student Tools. CLAS recommends that departments regularly discuss and agree upon, when appropriate, reasonable attendance guidelines for courses depending on the level, scope, and role of course in departmental curriculum. CLAS also encourages instructors to consider flexible absence policies. You can find CLAS guidance on absences here.

The following policies are required to be linked or provided in the syllabus by the Office of the Executive Vice President and Provost: Accommodations for Students with Disabilities and Absences for Religious Holy Days. The following policies are recommended to be linked or provided in the syllabus by the Office of the Executive Vice President and Provost: Absences from Class and Absences for Military Service Obligations.

Absences from Class
Absences for Religious Holy Days
Absences for Military Service Obligations
Accommodations for Students with Disabilities

Include language welcoming students to initiate conversations
with you about accommodations they may need related to any of the above reasons (disabilities, religious holy days, military service, etc.). CLAS has found that students are increasingly comfortable discussing SDS accommodations they need, but they are often less comfortable bringing up religious holy days without instructors providing an explicit invitation to do so, and they sometimes assume they do not need to discuss participation in athletics with instructors. Specify if you would like accommodations conversations to begin with an email (so you have written records), and explain that a conversation is needed about what constitutes a reasonable accommodation in each specific circumstance.

Other Expectations of Student Performance 
Optional: your own guidelines for class participation, respect for other students’ opinions, distractions and the use of technology in class, etc. Not optional: the following University policies on Free Speech and Expression, Non-Discrimination, Classroom Expectations, and Class Recordings (must be included or linked somewhere in syllabus).

Free Speech and Expression
Non-discrimination Statement
Classroom Expectations
Class Recordings

Academic Honesty and Misconduct
All students in CLAS courses are expected to abide by the college’s standards of academic honesty. Undergraduate academic misconduct must be reported by instructors to CLAS according to these procedures. Graduate academic misconduct must be reported to the Graduate College according to Section F of the Graduate College Manual. 

Please provide guidance on particular academic honesty policies in your course, such as the role of collaboration with other classmates on homework assignments and exams; using internet study services and exam review tools; using AI tools including Copilot, Grammarly, and ChatGPT; etc. Please include the penalty/sanctions for known instances of academic misconduct. 

Artificial Intelligence (AI) Policy
No matter what your policy is on the use of AI in/for your course, it is important to articulate it clearly and specifically to students. It is likely that students are navigating multiple AI policies across their various courses, so we should not assume that they already know what is and is not allowed in all cases. See the Resources attachment for more material related to AI use, abuse, and policies.

Date and Time of the Final Exam
· You are not required to give a final exam (but if your course has a course supervisor, follow their policy on final exams). 
· If you are giving a final exam, you need to provide its duration on the syllabus, to your department, and in MAUI, out of the available options: 60 minutes, 80 minutes, or 120 minutes. 
· If you are giving a final exam, it must occur during finals week (unless the course is offered off-cycle), per CLAS policy. 
· You also need to include information about the release of the final exam schedule such as the following paragraph.

[bookmark: _Hlk205996027]The final examination date and time will be announced by the Registrar generally by the fifth week of classes, and it will be announced on the course ICON site once it is known. Do not plan your end of the semester travel plans until the final exam schedule is made public. It is your responsibility to know the date, time, and place of the final exam. The Registrar’s Office website details which types of schedule conflicts qualify for make-up exams and the processes students should follow to request make-up exams. Not all conflicts qualify for make-up exam times, and requests must be made by the deadlines listed. 

Calendar of Course Assignments and Exams
When creating the calendar for your course, keep in mind that no large assignments or exams (cumulative and/or worth a substantial portion of the final grade) may be due/given the week before finals week (whether or not you are giving a final exam), unless CLAS has made a rare exception for the course. Small assignments (non-cumulative quizzes, readings and reading responses, lab reports, homework, etc.) are okay during the final week of courses, particularly if they help students prepare for finals.

[bookmark: _Hlk197597164]Include in the syllabus: A brief calendar, providing a big-picture overview of the course topics or general themes of each week or unit. Include deadlines for assignments/dates of exams, and note any unusual days (e.g. a day the course is not meeting due to a holiday).

Provide to students somewhere but not required in the syllabus: A detailed schedule of readings (titles, authors, page numbers, and/or links). This detailed schedule might also include informal writing or participation prompts, specific lecture or discussion topics, etc. This information could be included in the syllabus but does not have to be. Alternately, it could be provided in a separate document or documents or built into your ICON site, if you wish to keep the syllabus shorter/less detailed. You might also combine detailed instructions for larger assignments with this more detailed schedule.

CLAS encourages thinking of the syllabus as a high-level document covering policies and basic information about the course. Students report that they look for details about the work of their courses on ICON, and that syllabi with extensive details about the course schedule, readings, and assignments are less useful to them. However you decide to split the information for your course, make sure students know how to access the schedule of course readings and assignments, as well as course policies and information about your expectations. Please ensure that your DEO (and course supervisor, if applicable) have access to this information as well. If your syllabus does not include details about readings and assignments, this might mean granting them ICON access or sending them an additional document.

Student Support Resources and Related Policies
Academic Support for this Course
Remind students here about your drop-in student hours and also provide information on departmental, collegiate, or university resources helpful for this course. See Resource document for examples.

The following policies and resources are recommended to be linked or provided in the syllabus by the Office of the Executive Vice President and Provost: Mental Health, Basic Needs and Student Support, Sexual Harassment/Sexual Misconduct and Supportive Measures, and Conflict Resolution.

CLAS particularly encourages instructors to draw students’ attention to mental health resources at the beginning of the course and frequently throughout the semester.

Mental Health
Basic Needs and Student Support
Sexual Harassment/Sexual Misconduct and Supportive Measures
Conflict Resolution
