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· More information about and resources related to the five pieces of information that will be made publicly available about each course* beginning in fall 2026:

COURSE NAME AND NUMBER
· Basically self-explanatory, but information about course numbers and levels can be found here.

COURSE DESCRIPTION, INCLUDING LEARNING OBJECTIVES
· All CLAS courses must have learning objectives/outcomes included in the syllabus. Include the skills that will be practiced/developed and the knowledge that will be gained of particular subject matter and/or of an approach to learning by the end of the course. Learning objectives/outcomes should align with class activities and assessments and with the program learning outcomes listed in the General Catalog. If the course is a GE CLAS Core course, please include either the learning outcomes for the GE area or a summary of how the course learning outcomes are aligned with the GE area. 
· See the CLAS resource site for information about and examples of General Catalog and MyUI course descriptions.
· For general syllabus information, see the CLAS Resource site’s page on syllabus requirements (including the CLAS template) and the Center for Teaching’s page on Syllabus Design and Use.
· This Course Goals and Objectives handout from the Center for Teaching is a good place to start if you are creating or reviewing your learning objectives.
· Backward Course Design information from the Center for Teaching also shows how learning objectives should connect with the assessments, assignments, and activities of the course.
· The Center for Teaching is also available for consultations on course design and has an asynchronous course design workshop.

GENERAL OUTLINE OF TOPICS
· This section should be a list, not a paragraph.
· This section does not need to duplicate the course description, so you can decide what information goes where between those two fields.
· The goal of this section is to capture the major themes and topics of the course.

REQUIRED TEXTBOOKS, READINGS, AND OTHER MATERIALS
· Book orders should be placed before early registration begins. Please see CLAS’s and the Registrar’s help pages for more information about textbook and resource policies and instructions, including federal regulations. Please see below in this document for more information about textbook ordering and reporting.
· In this section of the syllabus, please provide an overview of any required readings/viewings for the course that fall outside of the books/materials listed above. The goal of this section is to help students predict their workload based on type and quantity of course material. Examples of ways to convey this information include but are not limited to:
· X peer-reviewed journal articles from the last 10 years
· a selection of historical documents totaling no more than X pages per week
· between essays provided in ICON and assigned chapters of the textbook, readings should take approximately X hours per week to complete

GENERAL DESCRIPTION OF TYPES OF ASSESSMENTS
· In this section, please provide an overview of the types of assessments and major assignments to be used in this course. Later in the syllabus you can provide details about how many assignments, how much they will be worth in the final grade, etc. This overview should capture the types of assessments and assignments students will be asked to complete. Examples include but are not limited to:
· multiple choice exams
· weekly in-person/online quizzes
· group projects or participation in peer review/workshop process
· formal or informal public speaking
· short or long written assignments
· This section should capture all types of assessments that will be used to assess learning and achievement of course objectives, and upon which students’ grades will be based.
· The Center for Teaching’s guides on transparent teaching address designing assignments (assessments) that students find clear, purposeful, and relevant.
· In addition to resources linked above, the Center for Teaching also provides information on using quick, informal techniques in the classroom to assess students’ prior knowledge, skills in various areas (e.g. problem solving, analysis, creative thinking), study behaviors, and reactions to class materials.


*Exceptions: internships, practica, independent studies, research projects, honors and senior theses, and study abroad courses offered by a third party.

· For ideas about how to develop and introduce an inclusive and learner-centered syllabus, please see the Center for Teaching’s Syllabus Design and Use resources.

· For help setting up or improving your ICON site, please see these guides by the Office of Teaching, Learning, and Technology, this pressbook by OTLT’s SITA (Student Instructional Technology Assistants) program, or these guides by Teach Online, within Distance and Online Education.

· To assist students in learning how to navigate ICON, consider making a short (5 minutes or less) screen recording, showing how you have set up your site and where they can find everything. The benefit of a video, as opposed to a demo in class, is that students can refer back to it as needed.

· For help improving the accessibility of your ICON site, please refer to CAFÉ (Course Accessibility for Everyone), which includes:
· explanations of the top eight things to focus on when working to make ICON course content more accessible;
· the OTLT events calendar, which includes live accessibility trainings
· CAFÉ To Go, an asynchronous, on-demand ICON course covering the same material as the live trainings (link directs to ICON course signup and requires login); and 
· information about Anthology Ally, a tool that has been built into ICON sites to provide instructors with reports about the accessibility of their course content.

Student Instructional Technology Assistants (SITA) can also work one-on-one with instructors and have been trained on (among other things) PDF accessibility remediation.

· For information about AI tools and teaching, see this FAQ created by the Office of Teaching, Learning, and Technology and this page of resources from the Center for Teaching.

· Some general guidance on structuring assignments: It is helpful for students to have an evaluated assignment before the third week of the class, for you to provide explicit feedback about course expectations. Students are more likely to participate and attend a class when graded assignments occur throughout the semester on a regular basis.

· Some general guidance on participation: Including a basic rubric for participation grading is helpful to students, if participation is part of how they will be assessed for your course. Don’t assume they know what kinds of contributions enrich the discussion. Additionally, consider ways to make participation accessible for all students in the classroom. Depending on the course, in addition to speaking in full-class discussion, participation might include active listening, note-taking, in-class writing activities, group or partner work, clicker questions, exit tickets, ICON discussions, and/or emailing thoughts or questions about course material.

· Some instructors include in their policies expectations for civil behavior and consequences for any disturbances of the class, including for those involving technology, which can distract those students sitting by the user. Students have the right to a distraction-free learning environment. Please also stress that students are expected to help each other learn and to contribute to the overall learning environment of the course. Arriving prepared for class is part of this expectation.
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You might want to include information about relevant resources in your syllabus, to help normalize and promote their use. This list is not comprehensive! Tutor Iowa is a hub website that links to many of the other resources on campus; you can find even more help labs there. This list also does not include any libraries, but depending on your course topic, it could be valuable to include information about services and resources available through UI Libraries.

Tutor Iowa
Supplemental Instruction
Center for Language and Culture Learning (CLCL) (offers tutoring in world languages)
Pathways to Excellence (offers academic coaching)

History Teaching & Writing Center
Math Tutorial Lab
Physics and Astronomy Help Center
Statistics Tutorial Lab and Actuarial Science Lab
The Student Center (Journalism and Mass Communication)
The Writing Center
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The following resources are not strictly related to supporting students’ academic success, but (depending on your course) they might be relevant to include in a “resources” section of your syllabus or ICON site.

Engagement Advising
Their mission statement reads: “Getting involved on campus or in the community is the surest way to find your home away from home while at the University of Iowa. UI students who are engaged report greater feelings of connection to other students, faculty, staff, and others in the university community. They also tend to be more successful in the classroom, and learn valuable job skills that future employers are looking for in college graduates. Best of all, by getting involved, you will develop greater self-confidence while also meeting new people, and developing lifelong connections.” Link for scheduling appointments

Handshake
Office of Undergraduate Research
Pomerantz Career Center
Recreational Services
Student Health
Student Organizations
Student Wellness
Study Abroad
UI Cultural Centers
University Libraries
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Ordering and pickup
· Instructors using physical textbooks/resources must place orders with the Iowa Hawk Shop/University Bookstore to be in compliance with the Higher Education Opportunity Act (HEOA). 
· Instructors may order books with other stores, such as Prairie Lights or Iowa Book, in addition to ordering through the Hawk Shop, not instead.
· In the case of team teaching, the primary instructor will need to place textbook orders.
· When the bookstore runs out of physical books, students have two options: they can buy a digital version of the book and then return it once the physical book has arrived, or they can have the bookstore order them a copy from the closest Follett-affiliated bookstore that has it.

Follett Discovery
· Follett Discover is the Iowa Hawk Shop/University Bookstore’s textbook vendor. Please see the Follett Discover help page for instructions and additional resources related to the Follett ordering system.
· Textbook orders cannot be replicated in Follett from semester to semester; they must be entered for each term. This practice ensures that textbook information has been reviewed for accuracy every time a course is taught.
· The best way to reach our Follett representative is ubs-textbooks@uiowa.edu.

ICON Direct
· The other main option for digital content is ICON Direct, a University initiative that partners with specific publishers to provide digital content to students at a discounted cost. Please see the ICON Direct page for more information.
· Course supervisors can get “concierge” accounts set up in ICON Direct, but these accounts allow them to see all courses in a department, not just the ones they supervise. To gain access to see only the courses they supervise, course supervisors need to contact ICON Direct (ICON-Direct@uiowa.edu) each semester.
· TAs whose contracts have not yet begun may not be able to access textbooks through ICON Direct. Supervisors should contact ICON Direct (ICON-Direct@uiowa.edu).
· Learning Assistants and students in similar roles will not be able to access textbooks for the courses they assist through ICON Direct. Supervisors should contact the vendors of the books or ICON Direct (ICON-Direct@uiowa.edu).
· The best point of contact for ICON Direct is Valerie Henessee, but the best way to reach her is the ICON-Direct email address so someone else can help if she is not available.
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Sample language about student drop-in hours:
Students are invited to drop by during these hours to discuss questions about the course material or concerns. There’s no need to contact me ahead of time—this time is already set aside for you! I am also available by appointment if you are unable to attend my drop-in hours.

Sample language about academic misconduct:
EXAMPLE 1: You are expected to practice the highest possible standards of academic integrity. Any deviation from this expectation will result in a minimum academic penalty of your failing the assignment, and will result in additional disciplinary measures. This includes improper citation of sources, using another student's work, and any other form of academic misrepresentation.
 
EXAMPLE 2: Reports, Excel sheets, or sections that have been copied, either from other students or from an outside source (plagiarism), will be assigned a zero and reported to the Associate Dean. Use of AI must be properly cited and verified for correctness.

EXAMPLE 3: It is my hope that our class discussions and peer review sessions are helpful to you as you generate ideas, write, and revise. If the ideas in your writing are significantly shaped by conversations with another student, please cite them as you would any other source (and we will go over how to do so). Your writing should be fully your own—meaning it does not come from any other students, any AI tools, or any other sources. Any suspected academic misconduct requires a conversation with me. I will give you the option to redo the assignment or accept an appropriate grade reduction (up to receiving a zero on the assignment, depending on the severity of the misconduct). Any violations of the college’s academic honesty policy will also be reported to CLAS.

Sample language about quizzes: 
To ensure that students are understanding the course readings and material, regular quizzes will be given, covering assigned readings and administered on ICON Quizzes. The reading quizzes will be worth 10 points each. Starting in week two, the quizzes will be offered at roughly two to three-week intervals. They will evaluate your understanding of key information presented in the course readings for the time covered by the quiz.

Sample language about class participation: 
Regular and prompt attendance is mandatory for this course. Because a substantial percentage of your grade will be based on class attendance and participation (15%), it is in your best interest to attend every class and to arrive with significant contributions to make to discussions. Participation in this class includes making lists of issues for class discussion, giving prepared, oral responses to questions on textual and visual materials, and making productive contributions to small-group discussions.

Sample language about papers: 
Each student will prepare two short essays (about 3 pages each). Students will discuss and work on these essays during their discussion sections, and several of the assignments will involve preparation of some aspect of these essays, such as a draft thesis statement, introduction, and conclusion. You will receive feedback from the instructor or students on these components so you can revise and improve your final submission. Each assignment is posted on ICON. Essays are to be submitted electronically via ICON by the due dates posted in the “Course Calendar” below. Each assignment will be worth 50 points toward the final grade. Work submitted late will be subject to a 5% penalty for each day/portion of day after the deadline the assignment is submitted.

Sample language about case studies: 
At the end of each unit, we will have a case study assignment. Students will read an assigned set of articles related to the unit. After reading the articles, students will complete a series of assignments, including solving questions from the articles, posting on course discussion boards to comment on key aspects of the articles, and submitting written reflections that respond to prompts about the articles. Detailed instructions and rubrics will be provided for each case study as we complete each unit.

Sample language about exams: 
Students in this course will take two exams of equal weight. Each exam will cover material from approximately half of the course, including information presented in lecture, discussion section, and the assigned readings. The exams will test students’ knowledge of basic concepts, terms, and general trends discussed in the course. The exams will consist of a mix of short answer, multiple choice, and true/false questions. Study guides will be posted on ICON at least a week before each exam, but students should begin studying earlier, and the guide should only be one of the study tools used. Suggested study techniques for the exam are for the student to complete and take notes on all the assigned readings for the exam as they are assigned, and then to use course notes, readings, and PowerPoint slides to be sure that they are familiar with all the terms and concepts outlined on the study guide. Study strategies that include an element of self-testing are particularly helpful.

